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5 St. Ann’s Avenue St. Ann’s. Port of Spain

Request for Proposal

To: 

Event Co-ordinator / Sales & Marketing Department

From:

……………………………………………………… COMPANY: …………………………………………………

Telephone:
………………………………..  Fax:
……………………………….

Email Address:    ………………………………………………………

Meeting dates:
…………………….. or …………………..

Room Block: 
YES/NO 



……………………………………………………....



………………………………………………………



………………………………………………………

No of attendees
………………………………………………………

Pre & Post Rooms …………………………………………………….

Reservations
……………………………………………………..

F& B

………………………………………………………



………………………………………………………



………………………………………………………



………………………………………………………



………………………………………………………



………………………………………………………

Budget Amount  Less than 10000…..
10000-20000…..

Some other amount ………..

SIGNATURE :--------------------------------

PLEASE FILL THE ABOVE SHEET AND FAX OR EMAIL TO EVENT PERSONNEL

We look forward to serving you!
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